
The NECHE Institution Portal 

Submitting a Substantive Change Proposal 

1. To submit a substantive change proposal, log into the NECHE Institution Portal and click 
“Substantive Changes” on the top menu bar. This bring you to the Substantive Changes page. 

 

2. Next, click the “Submit a Proposal” button. This will open a Substantive Change Proposal 
Form. 

 



3. Please complete all fields on the form.  Your institution name as well as your name and email 
will be pre-filled on the form. 

4. Click “Choose File” to find and attach your substantive change proposal to the form. Your 
proposal should be a single, searchable PDF document with the signed cover page as the first 
page of the document. 

5. When all fields are completed and the substantive change proposal document is attached, click 
the “Submit” button at the bottom of the form. 

6. Your substantive change proposal is now submitted.  NECHE staff are notified of the submission 
and will be in touch with any questions. 

 


